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PROFESSIONAL SERVICES AGREEMENT FOR EXECUTIVE SEARCH SERVICES 
 

 THIS AGREEMENT (“Agreement” or “agreement”) is by and between THE 
MUNICIPALITY OF PRINCETON (“PRINCETON”), a municipal corporation of the state of New 
Jersey, 400 Witherspoon Street, Princeton, New Jersey, 08540 (hereinafter referred to as 
"PRINCETON") and PHOENIX CONSULTING GROUP, LLC, 275 Route 10 East, Succasunna, New 
Jersey 07876 (hereinafter referred to as "CONSULTANT”.) 
 

WITNESS 
 

 WHEREAS, PRINCETON desires to obtain Executive Search Services to aid in an 
employment search for a Chief Financial Officer; and 
 
 WHEREAS, on March 18, 2026, CONSULTANT provided a written proposal to 
PRINCETON for purposes of performing the sought-after professional services to PRINCETON, a 
copy of which is attached as Exhibit B hereto; and 
 
 WHEREAS, by resolution, the Council awarded an agreement for professional services to 
CONSULTANT without public bidding as authorized by law, in accordance with the provisions of the 
Local Public Contracts Law, N.J.S.A. 40A:11-1 et seq. 
 
 NOW THEREFORE, IT IS AGREED by and between PRINCETON and CONSULTANT as 
follows: 
 

1. Scope of Services. 
 

a. In consideration for payment of the cost set forth in Section 3 below, CONSULTANT shall 
use its best efforts to perform professional services and other related duties as set forth in 
the CONSULTANT’S proposal, a copy of which is attached hereto as Exhibit B and 
incorporated herein as if fully restated.  Should there be any conflict between the terms of 
CONSULTANT’S proposal and this Agreement, the terms of this Agreement shall control. 

 
2. Contract Term. 

 
a. This Agreement shall become effective upon the date of the final signature below. 

 
b. This Agreement shall expire twelve months from the effective date, unless terminated 

sooner pursuant to the termination provisions set forth in subsection 2c. below.   
 

c. The Agreement may be terminated by either party, by giving thirty (30) days advanced 
written notice to the other, to the address as set forth on page 1 above.   

 
3. Compensation; Manner of Payment. 

 
a. The anticipated cost of CONSULTANT’S services as described herein shall not exceed 

fifteen thousand, five hundred dollars and zero cents ($15,500.00), subject to annual 
budgetary appropriations.   
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b. CONSULTANT shall bill PRINCETON monthly on municipal vouchers for services 
rendered and reimbursement for such expenses incurred during the prior month, based on 
the hourly rates and fees set forth in Exhibit B.  CONSULTANT shall give written notice 
to PRINCETON when the CONSULTANT has billed eighty percent (80%) of the 
compensation set forth in paragraph 3a.   

 
c. PRINCETON agrees to pay CONSULTANT within thirty (30) days of receipt of invoice 

and an audited and approved signed voucher.  
 

4. Terms and Conditions. 
 
a. CONSULTANT shall take note of and comply with the requirements of N.J.S.A. 10:5-31 

et seq. and N.J.A.C. 17:27 regarding Affirmative Action/ Equal Employment Opportunity 
and the Americans with Disabilities Act. The parties hereby incorporate into this 
Agreement the Affirmative Action/Non-Discrimination addendum per the attached Exhibit 
A.  

 
b. CONSULTANT shall take note of and comply with the requirements of P.L. 2004, c.57 

(N.J.S.A. 52:32-44 et seq.) regarding Business Registration and Sales and Use Tax. The 
parties hereby incorporate into this Agreement the Business Registration and Sales and Use 
Tax addendum per the attached Exhibit C.  

 
c. The Terms and Conditions printed on the purchase order issued by PRINCETON to 

CONSULTANT shall be incorporated into this agreement per the attached Exhibit D.  
 

5. Insurance; Hold Harmless. 
 

a. Prior to commencing work, CONSULTANT shall furnish PRINCETON with a Certificate 
of Insurance as evidence that it has procured such commercial, automobile, workers’ 
compensation, employer’s and professional liability insurance coverage as is customary 
for the type and scope of services to be rendered under this Agreement.  PRINCETON, 
and its officers, employees, agents and consultants, shall be listed as additional insured and 
as the certificate holder on such policies. 

 
b. CONSULTANT shall defend, indemnify and hold harmless PRINCETON, its officers, 

employees, agents and consultants from any and all claims, suits, actions, damages or costs, 
of any nature whatsoever, whether for personal injury, property damage or other liability, 
arising out of or in any way connected with the CONSULTANT’S acts or omissions, or 
those of its officers, employees, agents and consultants, in connection with this Agreement. 

 
c. It is also agreed that the acceptance of the final payment by the CONSULTANT shall be 

considered as a release in full of all claims against PRINCETON arising out of or by reason 
of performance or non-performance of the CONSULTANT’S obligations under this 
contract. 

 
6. Complete Agreement. 

 
a. This Agreement and any attachments hereto or incorporated by reference represents the 

entire contract between the parties and shall take precedence over all other prior or existing 
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understandings or agreements, if any, whether oral or written.  
 
IN WITNESS WHEREOF, the parties have set their hand and seal the day and date first 

written above.  
  

ATTEST:      THE MUNICIPALITY OF PRINCETON  
        

 
 

By: _____________________________  By: _____________________________ 
Dawn M. Mount, Municipal Clerk              Mark Freda, Mayor 
 
Date: ___________________________  Date: ___________________________ 
 
 
WITNESS:      PHOENIX CONSULTING GROUP, LLC 
 
 
 
By: _____________________________  By: _____________________________ 
       Authorized Representative 
 
Date: ___________________________  Date: ___________________________ 

    



EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, c. 127) 

N.J.A.C. 17:27 et seq. 

GOODS, GENERAL SERVICE AND PROFESSIONAL SERVICES CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant 
for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or 
sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to 
affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, and that employees 
are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Such equal employment opportunity shall include, but not be limited to the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay 
or other forms of compensation; and selection for training, including apprenticeship.  The contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices to be provided 
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for 
employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex. 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 
agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 
contractor's commitments under this chapter and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by 
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the 
Americans with Disabilities Act. 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals 
established in accordance with N.J.A.C. 17:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, 
but not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that 
it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 
personnel testing conforms with the principles of job related testing, as established by the statutes and court 
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal 
court decisions. 



In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all 
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 
without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and 
court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court 
decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to execution of a 
goods and services contract, one of the following three documents: 
 

Letter of Federal Affirmative Action Plan Approval; 
 
 Certificate of Employee Information Report; or 
 
 Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division’s website at 
http://www.state.nj.us/treasury/contract_compliance). 
 
 The contractor and its subcontractors shall furnish such reports or other documents to the Division 
of Purchase an Property, CCAU, EEO Monitoring Program as may be requested by the office from time to 
time in order to carry out the purposes of these regulations, and public agencies shall furnish such 
information as may be requested by the Division of Purchase an Property, CCAU, EEO Monitoring 
Program for conducting a compliance investigation pursuant to N.J.A.C. 17:27-1 et seq. 



 
March 18, 2026 
 
Municipality of Princeton 
Attn: Bernard Hvozdovic, Jr., Township Administrator 
400 Witherspoon Street 
Princeton, NJ 08540 
 
Dear Mr. Hvozdovic: 
 
We are pleased to offer the Municipality of Princeton (“Princeton”) our services to aid 
in your search for your new Chief Financial Officer. 
 
We strongly believe in a partnership with the clients we serve and attempt to fully 
incorporate your input and considerations in all our actions. 
 
We are extremely proud of the fact that our team of professionals are current in their 
fields at the highest levels. Our approach in conducting executive searches is based 
upon a practical-based work product, experience and qualifications, rather than theory 
through a questionnaire. Due to our experience in the field, we are more interested in 
the vetting process as to real life accomplishments in the chief financial officer field 
rather than theory. 
 
We will want to know, for example, a candidate’s knowledge of:  
 
• Fund balance strategies; 
• Budgeting strategies; 
• Ability to identify savings through various avenues such as through bond 

reissuance or refinancing or shared services; 
• Familiarity with the issuance of notes and bonds; and 
• The ability to effectively communicate and present financial information to the 

public 
 

 
The Phoenix Consulting Group, LLC Executive Search Methodology 

 
I. Confidentiality  

 
In any executive search conducted by our firm, confidentiality is paramount. Our 
approach would be to receive resumes directly rather than have them arrive at town 
hall.   
 
All respondents will be shared with the municipality along with a summary memo of 
the results. It is paramount that the staff members providing assistance maintain the 
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confidentiality of the process. There is the distinct possibility that an applicant may 
already be under employ with another jurisdiction and will not want that confidential 
information to get back sooner than it has to, in the event the application moves farther 
along. 
 

II. Interview with the Princeton selection committee (if applicable) 

Prior to advertising and determining the extent and breadth of our proposed reach, we 
will want to determine from Princeton exactly what they are seeking in a candidate. 
From our conversation, we will determine what is being sought after when evaluating 
the candidates.  Our goal is to establish the “preferred candidate” credentials that will 
be used as the guideline for evaluating applicants.  

Once Princeton has expressed their desires in the form of what the Chief Financial 
Officer candidate and hire will resemble, the advertisement stage would commence.  
 

III. Breadth of Advertising 
 
Princeton would need to advertise online in the New Jersey League of Municipalities 
website, the League Magazine.  We will advertise through the Government Finance 
Officers Association website.  We will also utilize alternative methods to further seek 
candidates such as social media and a zip code analysis of potential candidates within 
a certain radius of Princeton.  We also partner with the Canning Group utilizing a 
database with over 5,000 contacts throughout the state of New Jersey to reach as many 
potential candidates as possible.  We are also able to provide Princeton with a suggested 
job advertisement. 
 

IV. Vetting of Responses (Approximately 1 - 2 weeks after close of resume 
solicitation) 
 
We would highly recommend against the use of a written pre-screening questionnaire.  
In our experience, it tends to turn off candidates who might otherwise apply, as being 
too cumbersome. The initial vetting process should have as a goal of whittling the 
candidates down to approximately 3 to 5, candidates based upon the desired traits, 
experience, skills and educational elements desired at the initial consensus meeting 
establishing the preferred candidate credentials.  
 

V. The Interviews (Approximately 1-2 weeks after completion of resume 
submittals) 
 
We would recommend the interview be a two-part process.  
  



 
The first round would be standard questions with our team. We will rank the candidates 
based upon four distinct areas which are: Communication, Preparation, Personnel 
Management and Technical Skills.  Subsequent to the initial round and rankings, would 
be a second round with Princeton with the opportunity to identify one or more prime 
candidates. 
  
It is at this point that based upon prior discussions with Princeton as to salary offers, 
skill sets, and a significant commitment by the candidate to Princeton and vice versa 
should be broached and discussed.  
 

VI. The Employment Phase 
 
Once Princeton has settled on a lead candidate, and if the terms are in agreement, we 
would be available for any additional assistance in the final offer. 
 
It is important to note that throughout this process that Phoenix Consulting Group, LLC 
will be capable of assisting Princeton in the search process through our statewide 
contacts, our knowledge of the available candidates and our experience in search 
process in producing an outstanding candidate and member of the Princeton team. 
 
 

Phoenix Consulting Group LLC Proposal for Services: 
 

I. Executive Search Services          $15,500 
   

a. Meet with Princeton – gain consensus on preferred candidate qualifications. 
b. Vetting to maximum 3 to 5 applicants. 
c. Two (2) rounds of interview to produce 1-3 candidates. 
d. Final one (1) round of interview if necessary. 
e. Negotiating salary and terms on behalf of Princeton if requested. 

 
    
Respectfully, 
 
 
 
 
_________________________                             
      Jon Rheinhardt                

 
 

Jon Rheinhardt CCFO, CMFO, RPPO, QPA, CTC, MPA 



EXHIBIT C 
 

BUSINESS REGISTRATION AND SALES AND USE TAX REQUIREMENTS 
 
A. Business Registration 
P.L. 2004, c.57, as amended by P.L. 2009, C.315 (N.J.S.A. 52:32-44) requires VENDOR (also 
“CONTRACTOR”) to provide PRINCETON with its business registration and that of any named 
subcontractors prior to the time this Agreement is awarded. In addition: 
 

1. A Subcontractor named in the proposal made by CONTRACTOR shall provide a copy of its 
business registration to CONTRACTOR who shall provide it to PRINCETON as provided above. 
No Contract with a subcontractor shall be entered into by CONTRACTOR under this Agreement 
with PRINCETON unless the subcontractor first provides CONTRACTOR with proof of a valid 
business registration. 
 

2. PRINCETON will retain the proof of business registration in an alphabetical file. 
 

3. CONTRACTOR shall maintain and submit to PRINCETON a list of subcontractors and their 
addresses that may be updated from time to time during the course of the contract performance. A 
complete and accurate list shall be submitted before final payment is made for goods provided or 
services rendered under the Agreement. 
 

B. Sales and Use Tax 
1. For the term of this Agreement, CONTRACTOR and each of its affiliates shall collect and remit to 

the Director of the Division of Taxation in the Department of the Treasury the use tax due pursuant 
to the “Sales and Use Tax Act,” P.L. 1966, c.30 (C.54:32B-1 et seq.) on all their sales of tangible 
personal property delivered into this State.  
 

2. CONTRACTOR shall include within its subcontracts the requirement that, for the term of this 
Agreement, the subcontractor and each of its affiliates shall collect and remit to the Director of the 
Division of Taxation in the Department of the Treasury the use tax due pursuant to the “Sales and 
Use Tax Act,” P.L. 1966, c.30 (C.54:32B-1 et seq.) on all their sales of tangible personal property 
delivered into this State. 

 
Information on the law and its requirements is available by calling (609) 292-9292. 
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